
How to Run a USFGT Event

Days Leading Up to the Event

Course Prep
Some things to think about: has the course management or your volunteers done what they promised in terms 
of maintenance on the course and course preparation? Make sure all of the tee markers are set at each hole. 
Check out-of-bounds areas to be sure the OB makers are clear. If the OB line is not clear ask the course for 

certain your course is ready to play (so players can practice) at least a few days before the event. Be certain 
players can tell which layout to practice.
 
If you are using temporary courses, holes, tees & pins, make sure all directions are clear. Have recent weather 

 
 

As a TD, you need to understand that you can’t do everything yourself. Be a delegator. It is a good idea to have 
one person to manage all the volunteers. Check in with your appointed Coordinator to make sure they are 

Is someone helping get player checked in? Do you have cash for payout and enough small bills for making 
change? Have you picked up all of the printed materials you’ll need like scorecards, signs, and course info 
sheets? Picked up trophies or medals?
 

at the course and published online (if that’s your format)?

Day of the Event

Weather Conditions
Watch the weather channel. Take an EXTRA umbrella. Know what conditions you will face. If inclement weather 

clothes. Make sure you know where all water stations are on the course so players have plenty of water during 

Arrive Early

TD Central
Set up tournament central. A registration table set by the Pro Shop is ideal. Set out any sponsorship signs and 



Use a couple of tables. Set out pens or pencils for the registrants to use. Once you are set up, players will be all 

online and you will only need to register last minute participants if you choose to accept them. Be sure to have 

For all C-Level and League tournaments, all competitors who are not USFGT current MUST have paid an additio-

address on the form provided so that you have a record of fees collected and so that the USFGT can send that 
person an application to join.
 

player is not a registered member and will be able to do your report correctly giving points only to member 

-

to collect the cash, and assign a volunteer to oversee this task. Players put their money in the envelope and 

winners.

to distribute the scorecards to each group. Place the scorecard to each player or if using the scoring app, give 

wrong here, but at a minimum, be sure that each player has scores recorded for every kick on every hole.
 

Start Time
USFGT EVENTS START ON TIME! Start the players meeting on time so that you can get the groups out to the 
tee on time for the posted start. If some players do not attend, do not wait for them, you are responsible for 
the course to start on time. They may have tee times behind you and you cannot hold up their daily play. 
Doing so will discourage them from welcoming a tournament back to their course.

Welcome everybody. Mention the local club. Mention ALL SPONSORS! Invite people to join the USFGT! Recogni-



Go over a few of the basic rules for any new or novice players. This should include general course rules local 

 
Note: If there is a rules discussion or some other controversy during your event you will need to investigate. 

Bad Weather

handle the hole being played when the signal to stop is given (players mark their last shot or mark score for a 
hole just completed). Above all respect thunderstorms and other nasty weather by erring on the side of 

Get the Round Started

during the round.

eliminate risk of collusion.
 

in a private spot. This will limit the number of interruptions from players eager to see where they stand. Once 

 
It is important to begin verifying scorecards as soon as possible. Again, this is where using the AFGL BlueGolf 

your players a chance to see where they stand before they leave the course for the day. At the end of the day, 
upload scores to the event page in BlueGolf.
 
USFGT Report

 

handling scores and prize preparations. Verify scorecards and update the leaderboard as soon as possible. 



there is room on the course and you are not holding up golf play.

2nd, total the 2nd, 3rd and 4th place money, divide that by three and award the average to each player.

Awards Ceremony

 
It is a best practice to only announce the top three in each division (depending on the size of the division) at the 
Awards Ceremony. This will speed up the Ceremony and allow players to get on the road quicker. All other 

Distribute the prizes. Get footgolfers on the road, distribute remaining prizes, and clean up.
 

backup copy of the report in case something unforeseen happens. Send your report by email to usa@footgolf.-

 
Email the USFGT report on time based on the requirements of the event tier. Make sure to send payment 
according to the current USFGT requirements to cover fees and memberships. Are the completed membership 
forms attached? Put plenty of postage on the envelope? Thanks for all your help!
 

you” letter, mail it out to all your sponsors.
 

sponsorship? How can we attract more players?
 

 
Thanks for your help in making USFGT events more consistent!


